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Criteria for WARA open events:
The event should 
· be open to the whole WASP community.  
· have a clear connection to the WARA objective (see WARA 3.0).  
· provide added value to the WARA. 
(The WARA coordinator and the Chair of AMG can do pre-screening of the idea before the WARA goes into planning, if desired)

Practical information: 
· The maximum funding is set to 10 % of the WARA's base funding for the current year. 
· The funding cannot cover travel and hotel costs for participants, except expenses related to keynote speakers. 
· If several WARAs organize the event together, use the same application. 
· Send the application to Program Office WARA Coordinator, at the latest 3 months, before the event. Expect about 2-4 weeks for processing the application. 

Application:
1) WARA X hereby apply for funding for an open event 

2) Name of event:

3) Hosts: 

4) Dates:

5) Venue:

6) Targeted group:

7) Estimated number of participants:

8) Purpose of the event:

9) Estimated result: 

10) Agenda or a brief description of the content of the event: 

11) Budget – Fill in the Excel sheet below with the estimated costs for the event. 

a. Total request: 

b. Specify how the cost will be shared between all parties involved in the event. 
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Microsoft Excel Worksheet
Blad1

		Description		Cost/unit		Units		Total Cost

		Venue						0

		Meals and refreshments						0

		Personnell						0

		Material						0

		Travel						0

		Other costs						0

						SUMMARY		0
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